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PRODUCT DETAILS

METAOPTION - ‘HR & RECRUITMENT MANAGEMENT
SYSTEM (HR/RMS)’ FOR MICROSOFT OFFICE SHAREPOINT
PORTAL SERVER 2007/2010

A SOLUTION FOR COMPANIES INVOLVES WITH HIRING PROCESS. IT COULD BE

RECRUITMENT COMPANY WITH MULTIPLE OFFICES AND 1000s OF RECRUITERS

A SOFTWARE COMPANY INVOLVES IN HIRING PROCESS

A PHARMACEUTICAL COMPANY INVOLVES IN HIRING PROCESS

AN INSURANCE COMPANY INVOLVES IN HIRING PROCESS

ANY COMPANY WHO IS HIRING EMPLOYEES/CONTRACTORS ONGOING BASIS AND
NEEDS TO STREAMLINE THEIR HIRING PROCESS

ADVANTAGES OF USING METAOPTION - ‘HR & RECRUITMENT MANAGEMENT SYSTEM
(HR/RMS)’

A SINGLE PORTAL TO TRACK AND MANAGE ALL REQUISITIONS AND STATUS
SUPPORTS DISTRIBUTED RECRUITMENT TEAM AND GROUPS

REQUISITIONS ONLY VISIBLE TO THE TEAM ALLLOCATED TO

SUPPORTS UNLIMITED VENDORS/PARTNERS IN THE SYSTEM

REQUISITIONS CAN BE LINKED WITH ONE, MULTIPLE OR ALL VENDORS
EMAIL BLAST TO VENDORS REQUISTION LINKED WITH ALL REQUIREMENTS
INTERVIEW SCHEDULE WITH CANDIDATE FROM THE SYSTEM

EMAIL NOTIFICATIONS TO INTERVIEWER AND INTERVIEWEE

ABILITY FOR INTERVIEWER TO ENTER INTERVIEW FEEDBACK DIRECTLY IN SYSTEM,
ATTACH DOCUMENTS

MULTIPLE COMMENTS/NOTES AGAINST THE CANDIDATE

SUPPORTS MULTIPLE INTERVIEWS, MULTIPLE FEEDBACK

TRACKS THE PROCESS FROM STARTS TO FINISH

PLEASE EMAIL US AT HR-RMS@METAOPTION.COM TO LEARN MORE ABOUT THIS PRODUCT.
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Functionalities

Landing Page

This page will display when user logged into HR System. Three default views are available as per
user rights/role. Views are:

Pending Requisition List: This list only available for users who had APPROVAL
rights. Requisition is linked with its details view. User can view requisition details
and either ‘Approve’ or ‘Reject’ the requisition. By choosing any option
corresponding event will be fired and requisition creator will be notified. In the case
of requisition approval, an email will be generated to all internal employees
regarding this new job opening. Internal employees will pass this email to their
nearest friends, colleague etc. Organization will get referrals through this
mechanism. In some cases even referral does the job without even posting the job
to Dice, Monster, CareerBuilder and other job sites. Organization saves time and
money.

Open Requisition List: This section will contains only open requisition, in other
words, it is approved requisitions list with an individual links to view details of each
requisition. Requisitions will be visible to logged in user if they have permissions on
specific requisitions. HR Manager will decide the permissions by team or by
individual while creating and approving a particular requisition. User reviews the
detail of requisition and takes necessary action.

My Interview List: This section will display only to the user having interviews
permission. User reviews candidate details and resume prior to interview and leave
feedback once interview is completed. Requisition owner automatically notified
once a feedback is posted and identifies next steps. Requisition owner may
schedule next interview based upon feedback, hire the candidate or reject the
candidate.
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Pending Requisition: Below screen is pending requisition list.
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Requisition name is clickable and

user and approve or reject the requisition in detail view.

Pending Requisition

Requisition Mame Position
Met Developerss o Software
Engineer
Graphic Designer Software
Engineer

Location # Requisition Start Date Hiring Manager Priority
Patna 1 14-Jul-10 HR. Managerment (23 Marmal
Mew Delhi 1 14-Jul-10 HR. Managerment (1) High

Open or Approved Requisitions: Below screen is displaying open requisitions list. Requisition
name is clickable and opens details view. User will click on link to view requisition details, on
detail screen all candidates in system matching current requisition will be automatically and

filtered and displayed.

User reviews matching profiles and may link them with requisition to schedule interviews or for
next steps. This system displays only candidates against requisition which matches selected
requisition criteria, matched candidates will appear as different row color easier for user to
identify the best matches. HR systems tell you about each candidate, how much their ability &
desired skills matched (in %) with selected jobs.

Dpen Requisition

Requisition Name Position Location Department # Requisition # Hire Requisition Start Date Hiring Manager
iPhone Application Software Mew Delhi 1T 1 [n] 14-Jul-10 HR Management
Developer Engineer

HR Executive see HR. Person Fatna HR. 1 1] 14-Jul-10 HR Management
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My Interviews Schedule: Below screen appears if logged in user has any interviews scheduled.
User may also see history of interviews they may have taken and their feedback. Interviewer
can view details of candidate skills, interview schedule, etc.

My Interview Schedule

Today Interview

Title Requisition Candidate Date Interviewer
FZF Interview see iPhone Application Haque Ziva 771572010 10:30:00 PM alamlk
Developer

b METAOPTION LLC, 574 NEWARK AVENUE, SUITE 210
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Pending Requisition Details View: User having approve/reject permissions will view details of
pending requisition and can approve or reject on given screen.

On the same screen they are able to EDIT, DELETE & add new REQUISISTION. In any action such

as Approve, Reject, Edit, Delete & New Requisition, an email will be generated for certain users
group and to job creator as well. Admin will continue to receive all email notifications

Delets Itemn

| Approved I | Reject | |

Requisition Name: Net Developer

Position: Software Engineer

No. Of Requisition: 1

Required Skills: ADO.Net, ASP.Met, C# Met,SQL Server, XML/%LST,Css,Html,Java,WB Script,Ajax,webservices, HTML

Required Experience: 3

Status: Qpen

Salary Range: 20000-30000

Location: Fatna

Department: T

Priority: {2} Mormal

Start Date: 741442010 12:00:00 AM

Hiring Manager: HR Management

Assign To:

Comments: Job responsibilities include 3+ year of experience in Net » Client interaction » Capable to handle tearmn. « On time delivery of projects. »
Aszsigning worl: to team members. » Can give trainings on relevant topics. » Knowledge of QL SERVER, ASP.MET, C#, UB.NET,Ajax, HTML,
®ML, Web Service

Approval Status:

.‘_J METAOPTION LLC, 574 NEWARK AVENUE, SUITE 210
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Requisition Approval: This screen will warn user approving this pending requisition for
confirmation.

=i Mew Item —jEdit Itern XDeIete Item

Microsoft Internet Explorer x|
Approved | Reject |

Are you sure o approve this requisition? |
Requisition Name: Met Developer \-/

Position: Software Engineer
Cancel |

Cancel |

No. Of Requisition: 1

Required Skills: ADO.MNet,ASP Net,C# Net,5QL Server, XML XLST,Css Html,Java,VB Script,Ajax,webservices, HTML
Required Experience: 3

Status: Cpen

Salary Range: 20000-30000

Location: Patna

Department: I

Priority: (2} Normal

Start Date: 7/14/2010 12:00:00 AM

Hiring Manager: HR Management

Assign To:

Comments: Job respansibilities include 3+ year of experience in Net » Client interaction » Capable to handle team. » On time delivery of projects. «

Assigning work to team members. » Can give trainings on relevant topics. » Knowledge of S0L SERWER, ASP.NET, C#, VB .MET,Ajax, HTML,
ML, Web Service

Approval Status: Pending

Cancel |

METAOPTION LLC, 574 NEWARK AVENUE, SUITE 210
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Requisition Reject: This screen will warn user rejecting this pending requisition for confirmation.

=iNew Item —jEdlt Item

Approved Reject |

Position:

No. Of Requisition:
Required Skills:
Required Experience:
Status:

Salary Range:
Location:
Department:
Priority:

Start Date:

Hiring Manager:
Assign To:

Comments:

Approval Status:

Delete Pending Requisition: This screen will warn user DELETING this pending requisition

X Delete Ttem

Microsoft Internet Explorer

:.T/ | Are you sure to reject this requisition? |

Cancel

ADO.Net, ASP Net,C#.Met,S0L Server, XML/XLST, Css,Html,Java, VB Script,Ajax, webservices, HTML

Cancel

|

Met Dewe

Software Engineer

1

3

Open

Z20000-30000

Patna

IT

{2} Mormal

7/14/2010 12:00:00 AM

HR Management

Job responsibilities include 3+ year of experience in Net » Client interaction * Capable to handle team. * On time delivery of projects, «
Assigning work to team members, » Can give trainings on relevant topics, * Knowledge of SQL SERVER, ASP.NET, C#, VB .MET,Ajax, HTML,
®ML, Web Service

Pending

Cancel

for

confirmation. Notification email will go out to job creator and user deleting requisition.

=iMew Itermn —jEdit Ikern

Approved Reject I

Requisition Name:
Position:

No. Of Requisition:
Required Skills:
Required Experience:
Status:

Salary Range:
Location:
Department:
Priority:

Start Date:

Hiring Manager:
Assign To:

Comments:

Approval Status:

K Delete Ttam

Microsuft Internet Explor

';:/' Are: you sure ta delete this record?

.Met Developer !
Cancel I

ADO.Met, ASP.Net, C# Net, SQL Server, XMLAXLST,Css, Html,Java, VB Script,Ajax,webservices, HTML

Cancel I

x|

Software Enginesr

1

3

Open

Z0000-30000

Patna

IT

2) Mormal

771472010 12:00:00 AM

HR Management

Job responsibilities include 3+ yvear of experience in Met « Client interaction * Capable to handle team. + On time delivery of projects. +
Assigning work to team members. = Can give trainings on relevant topics. = Knowledge of SQL SERVER, ASP.MET, C#, YB.NET,Ajax, HTML,
=ML, Web Service

Pending

Cancel I
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Edit Requisition: This screen will bring a requisition edit mode where user can UPDATE any
existing information and may save and cancel on OK and CANCEL button clicks.

Requisition Mame: *

Position: *
Status: *

Mo. Of Requisition: *

Required Skills: *

Required Experience: *
Salary Range: *

Preferred Location: *
Department: *

Hiring Manager: *
Priority: *

Start Date:

Comments:

I.Net Develaper

|S|:uf'tware Engineer =]

Add/Rernove

* indicates a required field

Selected Skills

| open =]
—
Skills

ASP Hist e

C¥ Nt =
o
|20000-30000
|Patna ]
Ir ]
| HR Managernent =]
| (2) Mormal =l
|7/14/2010 T

A0C Met
C#.Net

HTML i’
lava,\NB Script
=

Joh responsibilities include
34+ wear of experience in Net

Requisition Permissions: System supports custom groups and functionality. Organizations can
create different groups hierarchy based upon offices and teams. Users will be added to each
group. System allows user to add multiple groups and individual users on a particular

requisition.

This gives a greater flexibility to larger companies with multiple offices and big recruitment
teams. User having the permission on specific requisitions will appear on their list.
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MetaCobon HR Management
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i=s
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Ain

Rz
A Metaoption Canada Offics
A metaoption Delhi Office
_'_'.Mctalﬂu‘.iun San Jose Office

Group Name *

* indicates a required field

ok ] coma |

oK | Cancel

Requisitions List: This screen displays all active requisitions, it can be filtered by its status such
as to view ALL, OPEN, CLOSE, CANCELLED and PENDING requisitions with self colored rows to
identify quickly by color. Each requisition already self contained LINK to view its details.

Following status are available in system for requisitions. New status can be added easily:

1. ALL: In this case all requsitions listed.

2. OPEN : In this case both status (‘Open’ & ‘Pending’) jobs are listed.

3. CLOSE : In this case completed requisitions are listed where hiring is done.

4. CANCELLED : Cancelled requisition list.

5. PENDING : List of pending requistions waiting for admin approval.
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My Requisition

RequisitionYiewwebPart Web Part

New Tkem | IRows color by status I

open | @ Close |

Cancelled

| 0 Pending | I Rejected

Status

Requisition Name # Post # Hire Priority
|\Phone Application Developer 1 0 (1) High
(1) High

Start Date
14-1ul-10

14-Jul-10

Status
dpen

Open

Required skills

C, C++,JAVA,S0L
Server,j2ee,webservices,xml

M3-Office,MS Excel,Good
Communication

Exp
2.5

1.5

Location |

Close
Hew A
Dol _|oangee
Patna Approved

Pending

Pending

METAOPTION
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Candidate filter by Requisition requirement skills: This is the requisition details screen which
shows matched candidates, selected candidates, shortlisted candidates etc. Points below are
circled in ROMAN on following screen:

I. Add Item, Edit Item, & Delete Item: Actions that can be performed on requisition.
Il. Joined Candidate list: All candidates that have been selected and joined.

lll. Selected Candidate List: In this list two types of candidates are available listed, one that
already selected for joining and another one who are good but kept on Hold as backup
candidate in case selected ones do not join.

IV. Short listed candidate list: Shortlisted candidates for further interviews/process.
Interviewer can give the feedback about candidate such as for “Next Round Schedule”,
“Selected”, “On Hold”, “Rejected” etc.

V. All available candidates for selected Jobs: All candidates related with this requisition
will appear in this list.

VI. Rows Colors to identify candidates: Row color shows status of candidate.
VIl. Candidate link: Candidate name is a link which opens corresponding candidate screen.

VIII. Quick shortlist link: Each Candidate name has “shortlist” link to shortlist the candidate
for this requisition.

o
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IE;Edit Item

=iNew Item

D

| ¥ Delets 1tem

Cancel I

Requisition Name:

iPhone Application Developer

Position:

Software Engineer

1

Required Skills:

C, C++,JAYA,SQL Server,j2ee, webservices,xml

Required Experience:

205

Status:

Qpen

Salary Range:

20000-30000

Location: New Delhi
Department: T

Priority: (1) High

Start Date: 7/14/2010 12:00:00 AM

Hiring Manager:

HR. Management

Comments:

Join Candidate

@

MNat Available

* Must have 1 year of experience in developing apps on the iPhone + Must have at least 1 published app in the App Store * Strong
knowledge and experience developing in @ mobile environment « Must be familiar with Mac environment « Strong knowledge of Object
Driented Programming and concepts » Knowledge of Objective C and SqLite is a must » Experience in designing User Interfaces for the
iPhone is a plus » Experience in other mobile applications environments such as Android, Symbian, etc, is a plus » Experience in designing

User Interfaces for the iPhone
Cancel

aip

Selected Candidate

Selected Candidate

Name Status

| M ©n Hold Candidate

skills Exp Selected By Date

e S mIERIENGRSINee e e e
v

Short Listed Candidate

Full Name skills

Exp Location Created By Created Date

Rafigue ANsari e e e ADC MNet, ASP Net, VB Net,C# .Met,5QL Server,SQL 3 Mew Delhi alamlk 20-Mar-09
Reporting Services

Martin Lurther ADO.Met, ASP Net, VB Net,2QL Server,Ajax 2.5 Mew Delhi alamk 17-Mar-09

Available Candidate {Fitered applicants ) ®

I 100 Skills & Exp. Matched =>E0% Skills Matched

D I

<50% =kills Matched

100% Skills Matched only 1% skills Matched ] History Available

Full Name skills Exp Location Shortlist

John Martin C, C++,0racle 3 Mew Delhi Shortlist @

Tarun Mishra ADC MNet, ASP Net, VB Net,C#.Met,SQL 3 Mew Delhi Shortlist
Server,Ajax,javascript

Abdul Hai s es ADC . Net, C#.Net,EQL Server,SQL Reporting 1.7 Mew Delhi Shortlist
Services,WB 6.0,0racle

Dinesh Sharma ADONet.ASP Net.C#.Net.C, C++.20L Server.ASP 3 Mew Delhi Shortlist

METAOPTION LLC, 574 NEWARK AVENUE, SUITE 210
JERSEY CITY, NJ 07306; PH/FAX: 201-377-3150
EMAIL: info@metaoption.com: WEB SITE: www.metaoption.com
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INDIVIDUAL FEATURES WISE

View Open Requisition: User can view details of open requisition.

= Mew Ttem ijdit Itern

Requisition Name:
Position:

No. Of Requisition:
Required Skills:
Required Experience:
Status:

Salary Range:
Location:
Department:
Priority:

Start Date:

Hiring Manager:

Comments:

Kpelete tem

iIPhone Application Developer

Software Engineer

1

C, C++,JAYA,S0OL Server,j2ee,mebservices,xml

2.5

Open

20000-30000

Mew Delhi

IT

(1) High

741442010 12:00:00 AM

HR. Management

Cancel

* Must have 1 year of experience in developing apps on the iPhone » Must have at least 1 published app in the App Store = Strong
knowledge and experience developing in & mobile environment « Must be familiar with Mac environment = Strong knowledge of Object
Oriented Programming and concepts ¢ Knowledge of Objective C and SQLite is a must » Experience in designing User Interfaces for the
iPhone is a plus » Experience in other mobile applications environments such as Android, Symbian, etc, is a plus » Experience in designing
User Interfaces for the iPhone

Cancel

Applicant related with particular requisition such as Shortlisted, on hold, selected or joined or

not joined etc.

Join Candidate

Mot Available

[selected Candidate

Selected Candidate

On Hold Candidate

Mame Status Skills Exp Selected By Date
Kumar Ramesh On Hold ADO.Net, A5P Net, VB Net,C, C++,]844,50L 2.2 alamle 13-Mar-09
Server,50L Reporting Services VB 6.0

fshort Listed Candidate

Full Name Skills Exp Location Created By Created Date

Rafique Ansari ADO.Met, ASP Met,VB.Net, C# Met, SQL Server,SQL 3 MNew Delhi alamk 20-Mar-09
Reporting Services

Martin Lurther ADO . Met, &SP Net, VB .Net, SQL Server,Ajax z.5 Mew Delhi alaml 17-Mar-09

This image contains three red colored box as Joined, Selected, shortlisted candidate etc.

Candidate automatically filtered by selected requisition: Below screen displays all filtered
candidates by system for selected requisition.
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Invailahle Candidate (Fiitered Applicants) I

I 100% Skills & Exp. Matched
100% skills Matched

Full Name Skills
John Martin e & e

C, C++,0racle
Tarun Mishra ADO Met ASP.MNet, VB Met,C# Met,SQL

=»50% skills Matched
B Conly 1% Skills Matched

Exp Location
3 Mew Delhi
3 Mew Delhi

Server,Ajax,javascript

Abdul Hai ADO.Met,C#.Met,SQL Server, SQL Reporting 1.7 Mew Delhi
Services VB 6.0,0racle

Dinesh Sharma
3.0

ADO.Met, ASP.Net,C# .Net,C, C++,S0L Server,ASP 3 Mew Delhi

<50% skills Matched
History Awvailable

Shortlist

Shortlist
Shortlist

Shortlist _ . s
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View Candidate details from particular requisition: Screen labels are self-explained.

My Candidate Profile :
Mew Itern —jEdit Itern XDelete Itern

Last Mame: Martin

First Name: John

Full Mame: John Martin

Skills: C, C++,0racle

Experience: 3

Drawn Salary: 20000

Expected Salary: 25000

Preferred Location: Mew Delhi

Email: john@john.com

Contact No.: 9808093093

Address: Mew Delhi India

City: Mew Celhi

State: Delhi

Country: India

Pin Code: 11908908

Referral Type: External

Remarks: Rernarks if any

Hiring Status:

Position:

Resume: M A

METAOPTION LLC, 574 NEWARK AVENUE, SUITE 210
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Schedule candidate interview: Now this is a candidate details with three major actions like add
new candidate, edit candidate & delete candidate, Schedule interview, Scheduled interview list

& Give Feedback etc.

Full HName:
Skills:
Experience:
Drawn Salary:
Expected Salary:
Preferred Location:
Email:

Contact No.:
Address:

City:

State:

Country:

Pin Code:
Referral Type:
Remarks:

Hiring Status:
Position:

Resume:

Interview Information I

Inkterviewer
alamk

Schedule Interview

=ipnew Item —jEdit Item xDeIete Item
Last Mame: ANsAari
First Mame: Rafique

Rafique Ansari

Cancel |

ADC Met, ASP Met, VB Met,Z# Met,S0L Server,SC0L Reporting Services

3

10000
15000

Mew Delhi
abc@rneta.com
0312456010
45345

3333

Bibar

India
110065

External

MA R

Location
MNew Delhi

Interview Date
15-Jul-10 14:57

Zancel |

Requisition
iPhone
Application
Developer

IInterview Feedback

Feedback By
alamk

Interview FeedBack

Date Status Requisition
FA15/2010 2:57:35 Mext Round iPhone
P Application

Developer

Commenks

Please Arrange for FZF
interview by Tomorrow

METAOPTION
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Interview Schedule screen: This is interview schedule screen where user enters the address of
interview location, date & time, and interviewer. Email notification will go out to candidate and
interviewer and requisition owner along with interview place, date and time along with
candidate details and any additional details.

* indicates a required field

K I Zancel

Interview Title: * IFEF Interview

Location: * MetaOption, Friends ﬂ
Colony, Mew Delhi-1 =]

Interview Date: * |7/15/2010 = ERE LS
Candidate: * IRaﬁqLIE Ansari

Interviewer: * [ alarnk -]

Interviewmers Notes: FzF Interview{ ﬂ

(0] 4 | Cancel

Interviewer feedback for candidate: This screen is for interviewer to provide feedback about
the interview whether candidate is selected, not selected, on hold, rejected and eligible for next
round. After submitting feedback again generate an email for appropriate added groups for
feedback.

Interviewer gets the capability to attach multiple documents as well along with feedback if they
wish to do so.

.[\j METAOPTION LLC, 574 NEWARK AVENUE, SUITE 210
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* indicates a required field

(0] 4 I Cancel

Candidate Name: * IRaﬁque Ansari

Recommendation: * ISeIected vI

Nl:ut e

Hiring NMotes:
on Hold -
Rejected J
MNext Round (04 | Cancel

Candidate joining screen: This screen is also self-descriptive. When user select joined/not joined
an email gets generated to selected candidate & requisition creator.

Hiring :

* indicates a required field

(a4 I Zancel

Eandidate MName: IRaﬁque Ansari

Post: * |Snﬁware Engineer

Location: * INE'-.-'-.-' Delhi

Salary: * [INR 45000.00 / manth

Joining Date: * [7/15/2010 fjarm = |11 -]

Joining Status: IJ:::ine::I vI

-

MNotes:

Nu:utju:uined

(a4 Zancel

METAOPTION LLC, 574 NEWARK AVENUE, SUITE 210
JERSEY CITY, NJ 07306; PH/FAX: 201-377-3150
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Create New Requisition: This screen belongs to add new opening & it’s already self-instructive.

* indicates a required field

(84 Zancel
Requisition Hame: * I—
Position: * ISDFtware Engineer  =|
Status: * IOpen =]
Mo. Of Requisition: * I—
Required Skills: * Skills Add/Remove Selected Skills
A0 Met f! i
ASP.Net
C¥ Nt L[
Required Experience: * I—
Salary Range: * I
Preferred Location: * IF‘atna vI
Department: * IT -
Hiring Manager: * Ialamk =]
Priority: * ||:2) Marrmal ;l
Start Date: * f7/15/2010 ]
Comments: ﬂ
[~
(84 Zancel

o
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Edit Requisition: This is edit screen for existing requisition. Email notification goes out on any
changes to creator and user and certain group.

* indicates a required field
ok I Cancel

Requisition Name: * Im
Position: * |SDﬁ:ware Engineer =]
Status: * |Close =]
Mo. Of Requisition: * |1—
Required Skills: * Skills Add/Remove Selected Skills

ADO . Met ﬂ B webservices ﬂ

BSP.Net Z, C++

CH et LTI R ~|
Required Experience: * |25—
Salary Range: * 20000-30000
Preferred Location: * |New Delhi =]
Department: * |IT ;I
Hiring Manager: * |HR Managerment =]
Priority: * | (1) High =]
Start Date: |7/14/2010 i
Comments: - Must have 1 year of ;l

experience in dewveloping apps on ;l

(a4 Zancel

b4 METAOPTION LLC, 574 NEWARK AVENUE, SUITE 210
\ ) JERSEY CITY, NJ 07306; PH/FAX: 201-377-3150
mET"upTIn" EMAIL: info@metaoption.com: WEB SITE: www.metaoption.com
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New candidate: This screen also self-clarifying with attachment feature. This allows user to
create a new candidate in system, multiple resumes can be attached against one candidate
along with description.

METAOPTION LLC, 574 NEWARK AVENUE, SUITE 210
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My Candidate Profile: New Item

lm Attach File * indicates a required field

Ok Cancel

Last Mame: * I

First Mame: * I

Full HName: * I

Skills: * Skills Add/Remove Selected =kills

A0 Net il i

B5P.Net
VB . Net =

C# et =l

Experience: * I

Higher Qualification: * I

College fUniversity I
Mame: *

Current Salary: * I

Expected Salary: I

Preferred Location: * IPatna ;I

Email: * I

Contact No.: * I

Address: I

||

City: I

State: I

Country: I

Pin Code: I

Referral Type: * IExternaI -I

Remarks: |

[

K Cancel

o ) METAOPTION LLC, 574 NEWARK AVENUE, SUITE 210
JERSEY CITY, NJ 07306; PH/FAX: 201-377-3150
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View existing Candidate profile with their history if available: This screen displays candidate
details in the left side and candidate requisitions history on right panel. User knows what all
requisitions this candidate has participated.

Last Mame:

First Name:

Full Name:

skills:

Experience:

Higher Qualification:

College fUniversity
Name:

Drawn Salary:
Expected Salary:
Preferred Location:
Email:

Contact No.:
Address:

City:

State:

Country:

Pin Code:
Referral Type:
Remarks:

Hiring Status:
Position:

Resume:

(_Candidate History )

Eoette e
Ciew Item D [ TEIEEE [ Rememmomame

Cancel IliPhone Application Developer |

Ramesh

Kumar

Kurmnar Rarnesh

ADO Net, ASP.Net, VB.Met,C, C++ JAVA,SQL Server,SQL Reporting Services,VB 6.0
2.2

MCA

Patna University

10000

15000

Mew Delhi
Ahmed.n@in.com

1234567343

Patna
Bihar
India
8000101

External

N/ A

Cancel

METADPTION EMALL: info@metaoption.com: WEB SITE: www.metaoption.com

METAOPTION LLC, 574 NEWARK AVENUE, SUITE 210




®
@ I]]ETFII]PTI[I" Page 24 of 32

Edit existing Candidate profile: This screen allows user to edit candidate profile and.
Attachments can also be modified.

* indicates a required field
(o4 Cancel

Last Mame: * IRamESh
First Name: * IKumar
Full Name: * |Kumar Famesh
Skills: * Skills Add/Remove Selected Skills

ADC L MNet ﬂ i QL Reporting Services i’

ASP.Met C, o+t

S et LT I e |
Experience: * |2.2
Higher Qualification: * IMCA
College fUniversity [Patna University
Name: *
Current Salary: * |1DDDD
Expected Salary: |15|]|:||:|
Preferred Location: * INew Drelhi 'I
Email: * |Ahmed.n@in.cnm
Contact No.: * |123455?343
Address: I ﬂ

|
City: IF'atna
State: IElihar
Country: Ilndia
Pin Code: IBEIDI:I']EH
Referral Type: * IExternaI 'I
Remarks: ﬂ
|
Attachment : M A
ok Cancel

METAOPTION LLC, 574 NEWARK AVENUE, SUITE 210
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View Candidate History: if candidate has participated in any requisitions it appears in this list

I Rows color by feedback status : I selected | @l Rejected | Mot Selected | ) on Hold | B Mext Round
Caniel
Candidate Name Requisition Name Candidate Skills Required Skills Cand.Exp. Req.Exp. Post Joining Loc. Feedback Status Feedback By Feedbacl

Cancel

Create a Skills lookup:

Skill :

* indicates a required field

(] 4 | Cancel

Skill Name: *

o, | Cancel

Skills lookup list: Skills lookup are dynamic and new skills can be added and existing ones can be
modified without any programming change.

| e Ttem |

skill ID Skills Name

1 ADO Net

z AZP Met

3 WEL.Met

4 C# Net

5 C, C++

& REATEY

7 S0L Server

g S0L Reporting Services
Ll WB 6.0

plli} ASP 3.0

11 Moss 2007

1z Sharepoint Designer 2007
13 COracle

14 CRM 3.04.0

15 Perl

16 HMLAKLST, Css, Himl

17 Jdava,\MB Script

18 MDx

19 PHP

z0 cAaML

[l Twl

F
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Edit Skill lookup:
* indicates a required field
I I Zancel |
skill Name: * I,.&,D[]_Neﬂ
Il | Zancel |

Add, Delete, View & Edit Job Position Name:

|New '| | Actions * | Settings - Wiews:  All ITbems
0 Title
| Software Enginesr
Sr. Software Enginesr Wiew Item
Trainee _
Group Leader ?Lj Manage Permissions
Project Leader *
Team Leader Llert Me
HR. Person

Marketing Persaon

METAOPTION LLC, 574 NEWARK AVENUE, SUITE 210

-
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V= METAOPTION ' '
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Add new Department, Delete, view & Edit:

|New '|| Actions | Settings — Wigw:

All Ttems
@ Title
[T
Markeking Wigw Tkem
HR. _4 EdiItem
Cperational n—"f_l Manage Permissions

Delete Item

Alert Me

.J METAOPTION LLC, 574 NEWARK AVENUE, SUITE 210
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EVENT for Email execution

Add New Email Event:

Email Events

el Buenl.

Ty | Actions | Settings - View: | All Ikems
o] Event Far Email Handler Far

1 Create Requisition

2 Update Requisition

3 Approved Reequisition

4 Fejected Requisition

5 Close Requisition

6 Cancelled Requisition

METAOPTION LLC, 574 NEWARK AVENUE, SUITE 210
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Add, delete, and Edit Email status:

Email Status

Emal Sain,

| Actions = | Settings -

Wigw: Al Items

jin]

L o« I O N

T e
L= R T S =]

Status

Created

Approved

Rejected

Update

Close

Cancelled

Shartlist

Requisition Deleted
Update Interview Sceduls
Schedule Far nesxt round
Candidate Slected
Candidate not selected
Candidate rejected
Candidate on hold
Feedback Updated
Feedback deleted
Interview schedule deleted
Inkervisw Schedule Created
Candidate Joined
Candidate not Joied

EmailType

Requisition
Requisition
Requisition
Requisition
Requisition
Requisition
Candidates
Requisition
Candidates
Candidates
Candidates
Candidates
Candidates
Candidates
Candidates
Candidates
Candidates
Candidates
Candidates
Candidates

Add, Delete, And Edit Email Type:

EmailType

Emal Fvec

ey v| Actions - | Settings -

Yiew: All ltems

*  Title
Requisition

Candidates

Add, Delete, and Edit Location for open Job:

Location

Lacaen

T '| Actions = | Settings -

Yiew:  All Items

@ Title
Patna
Iew Delhi
LS4

@
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Add, Delete, Edit Email Sender look up type:
Mail Sender Type
Nal Sondo Fypclol
Mew + | Actions ~ | Settings - 1-15 »  view: All ltems -
b} Title
1 Requisition created
z Requisition approved
3 Requisition rejected
4 Requisition updated
5 Requisition closed
6 Requisition cancelled
7 Requisition deleted
g Candidate shortlisted
a To Interviewer (Mew interview schedule)
] Inkerview scheduls
11 Schedule For ek raund
12 Candidate selected
13 Candidate not selected
14 andidate rejected
15 Candidate on hold
1-15 »
Candidate feedback list:
My Feedback
Py Inla v Foadack,
Candidate Name Regqusition Mame Feedback Status Position Feedback By Location Motes
abdul Hai sw s MONDELVSENDOTHNZ009  Selected Sr, alamk Mew Call him to join...<br=Created By
Software Delhi <b=alamk</b> Date & Time <b=
Engineer 7/16/2010 11:38:46 AM=/b> <br=>
<hr=selected<br=<hr==br>Created
By <b=alamk</b> Date & Time <b=
37202009 3:01:42 AM
Hagque Ziva Delf10 Selected Software  alamk Mew 1 think , he is perfect!<br=Created
Engineer Delhi By <b=alamk</b>= Date & Time <b=
FA1E/2010 10:37:12 AM=/b> <br=
<hr=af adf<br==<hr><br=Created
By =b=alamk</b> Date & Time <b=
371772009 12:11:56 AM
Haque Ziya iPhone Application MNext Round Software alamk Mew fix again for next round
Developer Engineer Delhi

METAOPTION
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View Candidate feedback:

My Feedback:

—jEdit Iterm XDelete Iterm

Cancel |

Requisition Name: MCYDELVSENDOTH2009
Candidate Name: Rafique Ansari
Position: Sr. Software Engineer
Hire Status: Selected
Interviewer: alamk

Interview Location: Mew Delhi
Comments: Zall him to join...

Created By alamk Date & Time 7162010 11:38:46 AM

selected

Created By alamk Date & Time 3202009 3:01:42 AM

Cancel |

- \! METAOPTION LLC, 574 NEWARK AVENUE, SUITE 210
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Email contents lookup:

Email Contents

Ernald Conlenla,
Mew ~« | Actions = | Settings - 1-10 »  Yiew: All Items -
I Subject Mail Tyvpe From
_j 1 Mew Joiningin  Candidate joined Al hr@metaoption.com  Hello All,
MeQption (For Management)
_CandidateMName has joined us as a _PostMame in our _Loc office.
He/She has total _Exp year(s) of Experience in _Skills field. He/She
joined the office at _JoinDate. We welcome himsher in MetaOption Family
& wish him/her a long inning with us.
Thank you,
HR Manager
_j 2 Candidate Mok Candidate not Vigwers ht@metaoption.com  Candidate Mot Joined
Joined joined
_j 3 Candidate not  Candidate not Viewers hri@metaoption.com  Candidate not selected
selected selected

_j 4 Candidate on Candidate on hold  Viewers  hr@metaoption.com  Candidate on hold

hold

_j 5  (Candidate Candidate rejected  Viewers hri@metaoption.com  Candidate Rejected
Rejected

_j & Candidate Candidate selected  Viewers hr@metaoption.com  Candidate Selected
Selected

_j 7 Candidate Candidate selected Viewers hr@metaoption.com  Candidate Selected by
Selected by by

_j &  Candidate not  Candidate not Viewers hr@metaoption.com  Candidate not selected by us
selected by us  selected by

_j 9 Candidate Candidate rejected  Viewers hr@metaoption.com  Candidate rejected by US
rejected by US by

_j 10 Feedback Feedback deleted  Yiewers hri@metaoption.com  Feedback deleted
deleted

1-10 k
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